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QenepalnkHOe TOCYIAPCTREHHOE ABTOHOMHOE 0OPA3ORATENEHOE YIPEKLEHHUE BHICIIET0
obpazopanns

«Poceriickuii yEEBEPCHTET APYKOEI HAPOHOBY

YTBEPAJEHO

Iprxaszom Pexropa
OT « 0»5 KA 267 2017 1.

Ne 4f3

ITOJIOKEHHE

0 HemapTamenre 0 PeKPYTHHTY H CONPOBOKIACHAI HHOCTPAHHBIX 00Y4AIOIIAXES




1. OBIIHE IIOJOZKEHAS

L.1. lenapTaMeRT 1O pEKPYTHHTY H  CONPOROMTEHMIO HHOCTPAHHEIX
ofydaronmixcs (manee — JlemapraMeHT) SRISETCA CIPYKTYPHEIM IIOApas/ielIeHueM
(henepanbHOrO roOCY[apCTBEHHOLO aBTOHOMHOTO — OGpasoBATENBHOTO YUpEKACHAS
BEICIIETO 06pasoBanus «PoccuiicKuil yHUBEPCHTET APY)O5 Haponosy» (damee - PYIH,
YHUBEPCHTET).

1.2. JlenapTaMeHT OCYW(ECTBIACT CBOK JEFTCABHOCTE B COOTBETCTBHH G
MEXIYHapOIHEIME AOTOBOPAMY B chepe 00pasoBaHHS, YYaCTHAKOM KOTOPEIX SBILETCS
Poccumiickan Qenepaiusa, OepepansHeiM 3akoHOM of 29.12.2012 roga Ne 273-03 «0O6
oOpazopauny B Poccuiickoit ®enepamumy H HHEIMA HOPMAaTHBHO-IIPABOBEIMH aKTaMM
Poccuiickoit ®enepanyu, periaMeHTHPYIOUIHE MEXIYHAPOJHYIO, 06pazoBareibHYIO,
HaY9IHYIO, HPOH3BOJCTBEHHO-X03AHCTBEHHYIO U (QHHAHCOBO-DKOHOMHYECKYIO
AEATENBHOCTE ODPA30BATENBHEEX YUpexkIeHul; yerarom PYIIH, pemenmamu Yueroro
COBET2 YHHBEPCHTETa M MHOH HOpMATUBHOM 6a30l yHuBEpCcHTETA.

1.3. Ilonzoe HammeHoBaHMe JemapTaMenTa Ha PyccKoM S3BIKe: Jenaprament 1o
PEKPYTHHI'Y M CONPOBOXAEHWIO HMHOCTPAHHBIX OOGYYaOINEXCS — (eepanbHoro
FOCYIAPCTREHHOr0 aBTOHOMHOTO 0GPa30BATENEHOTO YUPEKACHAS BEICIIETO O0pa3s0oBaHis
«Poccuiickuit yREBEpCUTET APY:KOEI HAPOIOBY.

CoxpamcHHOe HaNMEHOBAHHE JIeapTaMenTa Ha PyCcCKOM S3BIKE: APCPYIH

1.4. Tloanoe mauMeHoBaHHe JlenapTaMenTa Ha aHTIIHMCKOM S3bIke: International
Students Support and Recruitment Department of the People’s Friendship University of

Russia. .
Coxpamenroe HamMeHOBaHye JlenapTaMeHTa Ha AHIIMIACKOM s3sike: ISSRD of

PFUR.

1.5. lemapTaMesT  BXOOMT B  YHCIO  TOApasfieNeHuit YHUBEPCHTETA,
obecreunBaIOmIEX MEXAYHApOIHYIO pesTensuocts PYIII. JenmapraMenT HaXoMuTCH B
TIO(YAEEHIH TIPOPEKTOPA 10 MEKIYHAPOIAHOM ACATENBHOCTH.

1.6. JlemapTamMeHT MMEeT GIAHK M 1IEYATE ¢ 0003HAYCHHEEM CBOEr0 HAMMECHORALNS
H yKa3aHHEeM NPHHAIIeXHOCTH K PYJJH.

1.7. lenapTaMenT OCYMECTBIAET CBOK ACATCABHOCT: HA OCHOBE EKErONHEIX
IIaHOB PAGOTEI H OTUMTHIBAETCS IIEPEH PYKOBOACTBOM M YUEHEIM COBETOM YHHBEPCHTETA
B COOTBETCTBUH ¢ ycTaHOBIEHHEIM B PV T nopsaxoM.

1.8. Ilonoxermme o [emapTamente, MOTIONHEHME W M3MCHEHHS B  HETO
YTBEPXAAI0TCA NIPHKa3oM Pexropa.

1.9, JlenapramMeHT MoXeT OHITH JMUKBHIMPOBAH MNH PEOPTaHE3OBAH IpHKa30M
Pexropa Ha OCHOBAHME PEINCHHS YYEHOro COBETA YHHBEPCHTETA.




2. OCHOBHBIE 3AJTAYM NEIIAPTAMEHTA
OcHoBrEIMY 3aKagamu JlenapTaMeHTa ABIAIOTCL:

2.1.1]oATOTOBKa IPEVIONKEHHH IO IUIAHMPOBAHMIO HpHEMA B YHHBEPCHTET
MHOCTPaHHBEIX I'paXkJiaH Ha o0ydeHHe B paMKax KBOTHI, YCTAHOBICHHOM IOCTABOBICHIEM
ITpasurenscria Poccutickoit ®epepaitin ot 8 oxra0ps 2013 1. Ne 891 «O6 ycTaHORIGHAR
KBOTH Ha 06pa3oBaHHe MHOCTPAHHBIX IpaxIaH ¥ Jui 6e3 rpaxaaHcTsa B Poccuitckoit
Denepanuuy» ¥ Ha KOMIIEHCAITMOHHOM OCHOBE, O0ECIICUeH e BEIIOHCHIA YIBEDKHCHHEIX
INAHOBBIX IOKA3aTeNedi IO JAHHOMY HAIIPABICHHMIO MEXKTYHADONHOM NCITCIEHOCTH
yHupepeutera. OpraHuzanmus INpaKTHYECKMX MEPONPHATHH [0 JOKYMEHTAILHOMY
oopMuenmo npueMa, obecleyeHre CONPOBOXKAEHNS HMHOCTPAHHEIX OOyuUaromuxca Ha
TIPOTSDKCHAM BCETO IEpHOKa IPeOFIBaHMT UX B YHHBEPCHTETE.

2.2. Oprasnzanus pabor mno IIPA3HAHIIO HHOCTPAHHBIX
KBanmuauKanui/odpaszoBanyd MHOCTPAHHSIX IPaXkAay, NpubkiBaromux Ha ofydeHHe B
YHHBEPCHTET.

2.3.Oprasusanya ¥  peagH3alud  MEPONPHATHE 1[0  MHGOPMAIMOHHO-
METOAMYECKON ¥ KOHCYNBTATHBHOH Tofmepixxe (aKyIsTeTOB M MHCTHTYTOB,
CTPYKTYPHBIX HOApasieNeHuii YHMBEPCHTET2 IO BONPOCAM- yUacTH B MEPONPHATHAX
MEKIYHApOJHOH akajeMHIecKoi MOOHIEHOCTH.

2.4. Opra"usaiyd B3aHMOJICHCTBUS YHHUBCPCUTETA C 3aUHTEPECOBAHHBIMU
poccniickuMy K 3apyOeXHEIME BENOMCTBAME M OPTaHM3allsIMH IO BOIpocaM Habopa,
1preMa ¥ IpebEIBaHus HHOCTPAaHHBIX IPAKAAH B YHHBCPCHTETE.

2.5. Ygactme B paspaboTke MHPOPMAMHOHHO-DEKNIAMHEIX MATEDHANOB O POJIM
YHHMBEPCHUTETA B IOATOTOBKE HAMOHAIBHEIX KAAPOB UL 3apyOEXKHEIX CTPaH M BOIPOCaM
IIpHEMA B YHHBEPCHTET HHOCTPAHHLIX 00yYaromuxcs.,

3. CTPYKTYPA JETTAPTAMEHTA

3.1. Crpykrypa u mTaTHOE paclucanue JenapTaMeHTa YIBEPKIAOTCA PEKTOPOM
II0 TPEACTABNEHNIO IIPOPEKTOpa IO MEXAYHApPOXHOH ICATENFHOCTH, COTNACOBAHHEIE ¢
TInanoBO-HUHEAACOBEIM YIIPaBICHHCM YHHBEPCHTETA.

3.2. llenapTaMeHT BO3IVIABIACT JUPEKTOP, KOTOPHIA HA3HAYAETCA Ha AOJDKHOCTE M
OCROOOKIAECTCS OT HEe MPHUKA30M pPeKTopa II0 INPEeACTAaBIEHMIO IIPOPEKTOpA IIo
MEXIYHAPOIHO¥ HEATENLHOCTH. B IEepHof OTCYIcTBHA AupekTopa JlemapramenTa €ro
00A3aHHOCTH MCIONHAECT OXVH H3 HaYaNBHHKOB OTAENOB JlenapTraMenta, HasHAUCHHEIH
NPOPEKTOPOM 10 MEXTYHAPONHOH JeATENBHOCTH. .

3.3. Jlapexrop JlenmapTaMcHTa Ha3Ha4gaeTCd W3 UMCIA JIHIN, MMEIOIIMX BEICIES
o0pasoBaHMe W CTaxX padOTBl B OONACTH MEXIYHapOZHOU JeATENBHOCTH Ha
rocyAapCTBEHHOM IpakIaBscKoH CiIyx6e mix 06pa3oBaTENbHEIK OPraHu3alMIAX BEHCIIETO
obpasoBaEns He MeHee 3 (Tpex) JIeT.

3.4. npexrop HenaprameHTa:




- OpraHu3yeT TeKyIlllee M [epPCIHeKTHBHOS IUIAHHPOBAHUE JEATEILHOCTH
JlenapramenTa ¢ yueroMm nenefi, 3a1a4 1 GYHKIUH, JUIs peaqusaiy KOTOPEIX OH CO3MaH,
H302€T HeOOXONMMBIE PACIIOPMAKEHHA, KOHRTPONHPYET BHIIOIHCHHIE INIAHOBEIX 3a[aHui;

- ofecHeqrBaeT BHONHERHA [INAHOBKX TIOKa3aTelell 0 OpraHH3allid U npHeMy
HHOCTPAHHEIX TpaxJad Ha oOydeHHme B yHHMBepcHTeT. OpraHmsyeT OCYIeCTBICHHE
npreMa Ha o0yueHRe B YHHBEPCHTCT HHOCTPAHHEIX IPAXK/IaH TI0 JIMHHH TocO0mKeTHOTO
(QUHAHCHPOBAHMA M Ha KOMOEHCAUMOHHON OCHOBE, IIOANEPKKY HHOCTPAHHEIX
obygaromprkcs B Iponecce MX 00yICHUS B YHHBEPCUTETE;

- OpraHusyeT B3aUMOJICHCTBHE YHHMBEDCHTETA C HOCOILCTBAMM MHOCTPAHHEIX
rocyrapcre B Poccuiickoit ®egepanun, mocomserBamu Poccumiickoit Penepamun u
[PeNCTaBUTEIECTBaMH PoccoTpynEmYecTBa 3a pydexoM o BOIpocaM H360pa ¥ npHeMa
HHOCTPAHHEIX TpaXk/laH Ha 00yJeHHe B YHHRCPCHTET,

- OCYIIECTRIIAET KOOPAMHAIMIO AEATENLHOCTH paOOTHUKOE JlenapTaMeHTa, Co3aeT
YCIOBHSA JIt MX paBOTHI, BHOCHT HEOOXOANMEIE DPEMIOKEHUS 10 KX YIYIIIEHHIO,

- YUYACTBYeT B MOAOOPE M PacCTAHOBKE KAAPOR, B PEINEHHH BOIPOCOB TIOBBIHCHHS
KBaMAGUKauMd ¥ HpOPeCCHOHANFHOTO MACTEPCTBA COTPYAHUKOB, (GOPMUpPOBAHHH
CIPYKTYPH U InTaTa Jemapramenra;

- OprasusyeT M IIPOBOJMT CEMHHAPHI, COREIIAHMS, KOH(GEPEHIHHM H UHEIE
MEPONpUATHA [0 TPOPHIO JEATCHGHOCTH IPOPEKTOpPa L0  MEKIYHAPOIHOM
nesrensHOCTH, OOecIeunBaeT CBOEBPEMEHHOE COCTABIEHHE YCTAHOBIEHHOH OTYETHOM

JAOKYMEHTaITHH )J;enapTaMGHTa;

- opranusyeT pabory H B3aumoneicTare JlenapTaMeHTa ¢ APYTUME CTPYKTYPHEIMY
TIOZpa3/IENeHHAMH YHHUBEPCHTETa M 3aMHTCDECOBAHHEIMH OPTAHM3AMMAME B NPEIeiax
IIPEJOCTABIEHHEIX. IOTHOMOYHIEL,

- ofecrieuMBacT CBOCBPEMEHHOE HCIIONHEHUE paboTHHKaMM Jlemapramenta
3aJannii ¥ opyd4eHHH PYKOBOACTRA YHHBEPCUTETA,

- TOTOBHT OTYETH Kak o pabore [lenapraMeHTa B IENIOM, TaK U IO OTAETBHEIM
HaTIpaBIeHHaM, B YCTAHOBICHHOM B YHABEPCUTETE TIOPSIKE;

- BEIOOJIHAET TIOPYYEHHA PyKOBOACTBa Y HUBEPCHUTETA, PELIEHHA YUSHOI0 COBETA 1
pexTopara;

- BHIIONHAET UHBIE 0013aHHOCTH, ompenencHurle Ycrasom PYJ[H, macrosmum
MONOXKEHHEM, WHEIMH JIOKATHHBIMH HOPMATMBHLIMM aKTAMM  YHHBEPCHTETA H
JOIKHOCTHBIMY MHCTPYKIIASMA.

3.5. B cocras JlenapTraMeHTa OpraHU3alIOHEO BXOALT CIEAYIOIIHE OTACIIEL:

3.5.1. Otxmen ctpan Asun - AscTpanma, Adrasucran, Bamrmagem, Bpymeit,
Brernam, Wunowesus, Mumma, Mpan, Kura#t, KHJP, KamGomxa, Jlaoc, Mounronus,
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Mansmusckas PecnyOnnka, Mamaiizusa, Meguma, Henan, Hopas 3emanana, Ilaxucran,
Pecrrybnuxa Kopes, Cunranyp, Tawnann, ®umimmuas, ipn-Jlanka, Sonss.

3.5.2, Oznen ctpan EBporsl m AMmepuxd - Anturya u bapOyna, Aprestunckas
Pecrrybnuxa, bapOamoc, bBems, MuoronanuoHansHoe locymaperso  Bomweus,
DepeparusHas Pecry6imxa Bpaswnus, Bonumapwanckas Pecrybnumka Berecyana,
Pecniybnuxa I'BaTemana, Pecrmybmuka I'aurn, KoomepatwmBmas PecmyGmuika Iaitana,
Pecmybnuxa [Domjtypac, I'pemanma, CogpyxecrBo J[ommuuke, JoMHHHKAHCKas
Pecry0mmxa, Pecnrybnnka Komymbusa, Pecmybmuka Kocra-Puxa, Ky6a, MexcukaHciue
Coemunernrie Ilfrarer, Pecrrybnuka Huwkaparya, Pecry6muka [lanama, Pecrry6imixa
Ilaparsait, PecrmyGmuxa Ilepy, PecmyOmmxa Ons-Canssamop, Cenr-BuHcenr #
I'penaymuner, ®eneparmma Cent-Kure nm Hesme, Cenr-JIycus, PecnyGnuka Cypumawm,
Pecrybmuxa Tpuampan u Tabaro, Bocrouras Peciy6imka Ypyreait, PecyGnrka g,
Pecybmuxa Dxsanop, Amatixa, Kanaga, CITIA; Anbanus, ABcTprsa, Annoppa, Bensrus,
Bonrapus, bocuus u I'epuerosuma, Barukan, BemuxoOpuranus, Benrpus, Tepmanns,
I'petma, Namms, Wpnapnma, Vicnamnps, Menamus, HMranma, Kunp, Jluxtepmrein,
JroxceMOypr, Maxenonus, Mamsra, Monako, Hunepnanan, Hopserma, Ilonsina,
Tlopryramus, Pymemmia, Can-Mapmuno, Cep6us, Cnosakus, Croeenwms, Typmus,
POurustaang, Ppannus, Xopsatud, Yeproropus, Uexma, Hiselinapua, [1serps.

3.5.3. Otnen crpas bmmkuero Boctoxa u Cereproit Adpuku - Axup, Baxpeiin,
Erumer, Wspauns, Hopnamms, Mpax, Hemes, Karap, Kyseiit, Jlusam, JIupus,
Magputanua, Mapoxkxo, OCbeaunenuiie ApaGckue Ommparsl, Owmax, IlamecTusa,
Caynosckas Apasus, Cupns, Cynan, Tynuc, KOxusii Cynan.

3.5.4. Oraen crpan Adpuxw - I'aorckas Pecnybnuka, I'suneiickas Pecry6mixka,
T'ocymapeteo Oputpes, Jemokparugeckas Pecmybnuka Komro, Koponescrso Jlecoro,
Obremnénnas  pecrrybnuxa Tapsarus, PecnyOmuxa Amrona, PecmyGmuxa Bemmm,
Pecy6mika Borcsara, Pecrrybnixa Bypkuna ®aco, Peciybiuka Bypysm, Pecrybnuxka
Fambus, Pecrry6mmxa I'ana, Pecmy6bmuxa I'Bumes-Bucay, PecmyGnuxa JHxuGyTy,
Pecrry6muka 3amOus, PecnyOnuxa 3um6abee, PecmyOnuxa Ka6o-Bepne, Peciy6muxa
Kamepyn, Pecmybnuxa Kenns, Pecnybmuxa Konro, Pecny6muxa Kor-x'Hsyap,
Pecriy6nuxa  Jlubepus, Pecmybmuka  Maepuruit, PecnmyGmuka Manarackap,
Pecny6muxa Manasn, Pecny6bmuxa Manu, Pecnybnmka MosamGuk, Pecry6nuxa
Hamubusd, Pecrry6mika Hurep, Pecry6muka Pyarpa, PecrryGnexa Can-Tome u Hpyrcnn,
Peciry6imuka Cefiruenscxme Octpora, Peciry6nuka Cenera, Peciry6iuka Creppa — Jleone,
Pecoybnuka Yranma, Pecmybmuxa Yaz, PecmyGnuka DxeatopuanbHas [Brmed,
Cpazuneny, Comamuiickas Pecmybmuka, Coros Komopekux Ocrtposos, Toronesckad
Pecrrybnuka, ®enepatusras Jemoxpargueckas PecrryGmuxa Dduonms, DenepatHpHas
Pecny6nmka Hurepmsa, HenrpamsHoadbpukaHckas Pecmy6imka, IOxuHo-Adpuxanckas
PecryOnexa.

3.5.5. Otaea crpan CHI™ u banTuu - Asepbatimxanckas PecyOnuka, Pecy6nuka
Abxasua, Pecnybmmuka Apmemws, PecnyOmuxa Bemapyck, Pecmybnuxa Kasaxcras,
Kuprusckas Pecnybnmxa, PecmyOmixa Monposa, Pecrmybnuxka TamxwukicTas, |
Typxmenucran, Pecrnybnuka Vabexwcran, Ykpamna, PecnyOmuxa FOxmas Ocermsg,
JlatBus, Jlutea, Scronus, I'pysus.




3.6. JlesTeNpHOCTRIO OTHENOB PYKOBOAAT HAUaNhHMKHM, HA3HAYAEMEIE K
OCBOOOXKAEMEIE OT JOIKHOCTH DPEKTOPOM 110 NPEACTABIEHHIO IIPOPEKTOpa IO
MEXJTyHapojHoH mearensHOCTH. OOA3aHHOCTY HAYAINLHHKOB OTHEIOB M HHBIX
paboTHHKOB [lenapTaMenTa 3aKpeNIIOTCs JOIDKHOCTHEIME HECTPYKIMAME.

3.7. OcnoBoii omatsl Tpyza paboTHHKOB JlerapraMenTa JBIIOTCS ODKHOCTHEIS
OKJIa[IB], YCTAHABIMBAEMEIE B COOTRETCTBHEH CO IITATHRIM PACIIHCAHAEM.

PaborHrKaM MOTYT GBITE YCTAHOBIEHE HANOABKY B COOTBETCTRME ¢ IIONOKERNEM
«006 omnare Tpyna B PoccuiickoM yHuBepcHTeTe APYKGH HapONOB M HHEIX (opMax
MaTePHAILHON IOMIE P KH paboTHHKOB YHHABEPCHTETAY.

B cootsercreum ¢ Ilonoxenuem «OG6 omnare Tpyaa B PoccuiickoM YHHBEpCHTETE
IpyxOH HApoONOB M MHEIX (opMaX MaTepHANBHOM HO/JIEPKKH paGOTHMKOB
yHUBEpCHTCTa» pafoTHEKaMm JlemapTaMeHTa MOMXET BBULIAYHBATECA IIpeMHA DO
npeacTarnenuro Jlupexropa JenaprameHra,

4, OCHOBHBIE @ YHKITUH JIETAPTAMEHTA
4.1, OcHOBHEIMY GyHKIMAME J[enapTaMeHTa sBILTIOTCA:

- IOATrOoTOBKA NIPOCKTOB TCKYINMX H IIEPCIIEKTHBHEIX ILIAHOB IIPHEMa YHOCTPaHHBIX

" TpaXaH Ha O0YICHHE B YHUBEPCHTET;

- aHanms 00pasOBATENLHOM IONWTHKH 3apy0e)XHEIX CTpaHl B 9acTH HpHeMa
MHOCTPAHHBIX IPaXJaH Ha 0OyJueHHe;

- COMIeHCTBHE BHCAPCHHIO JyqIIero 3apyOeKHOro OIEITa B OPraHu3aldio npueMa
HHOCTPaHHBIX IpaKIaH B YHABEPCHTET,

- BS/ICHHE peKIaMHO-HHPOPMAIMOHHON M paspICHUTENbHOM paGoTH [0 YCIOBHIM
H [IPABHMIIAM IOpHEMA Ha 00yJeHHe B YHUBEPCHTET;

- COIIPOBOXIEHHE H BEACHHE COOTBETCTBYIONWX CAMTOB YHHBEPCHTETa MM HX
PasIIe]IOB, 3aKPEILTIEHHEIX 32 JlernapTaMeHToM;

- YCT2HOBJICHHE XOHTAKTOB M pPa3sBHIHEC COTPYEHHYCCTBA C HHOCTPAHHEIMH
OpraHM3alMAMH ¥ TIPEACTABHTENECTBAMH, 2 TAKKE C POCCHMCKIMY 3arpaHyIperKICEAIMA
C LENbI0 pelleHHs 3anau noabopa WHOCTPAHHBIX aOHTYDHEHTOB B YHHBEPCHTCT U
OpraHu3alHH MX CONPOBOXICHUS B TCYCHHE BCETO IIepHOfa NpeOHBanusd U o6ydenys;

- YJacTHE B 00pa30BaTe/IbHBIX BEICTABKAX 34 PyOeskoM;

- KOHCYJIBTHpOBanue Kadenp, baxynsTeToB H yaeOHEIX HHCTHTYTOB T10 BOIPOCaM
Habopa HHOCTPAaHHEIX TPAKAAH;

- copedcTBe B OpraHMsallid M IPOBCACHWH CEMUHAPOB, ITOBHIICHUA
KBaNA(pUKAINAH, COBCMARNH, KORGEPEHIMH 1 HHEIX MEPOIPHUATHN 10 IPOQHI0 CITyXKOH
IPOPEKTOPA IO MEXIYHAPOAHOH NeATEIFHOCTH, '




~ TIOArOTOBKA IIPOSKTOB METOAHMYECKHX pPEKOMEeHJAIMH 1O BOIpPOCAM YUacTUsd
GaKynETeTOB, HMHCTATYTOB, Ka(eAp M IPYr#X NoApasieNeHuii YHHBEDCHICTA B
MEPOUPHATHAX 1O Habopy HHOCTPAaHHEIX TIpaXIaH, BKIIOYAS  BHICTABOYHO-
IPE3CHTAIHOHHYIO  HEATENHSHOCTh 33  pyOeKOM, IpHBICUEHHE KOMIETCHTHAIX
COTPYIHMKOE YHMBEPCHTETa K HPaKTHYeCKOit paboTe MmO peanMsaiyi COTIAMEHHN
NapTHEPCKAMH YHUBEPCHTETAME U PEKPYTHHIOBBIME KOMIIAHKAMHE, ‘

- opraHMsanus Habopa HHOCTPAHHEIX TpaXiaH O JHHAKX TIocOOIKeTHOro
()MHAHCHPOBAHYA ¥ HA KOMICHCAUMOHHOM OCHOBE, B TOM YHCIE IpHEM Ha Obyuexue
KaHOUIaTOB H3 YHCIIa MPEACTaBuTeNeH CII0cOGROM U TaNaHTIHBON MOIIOAEKY;

- OpraHm3anyd M NONYYeHHAE OT HHOCTPAHHEIX AOMTYPHEHTOB KOMILICKTOB
JOKYMEHTOB, HEOOXOMMMEIX VLA IOCTYILUICHHS, TMPOBEJEHHE MX SKCIEPTHOH OLIEHKH,
IIOATOTOBKA MpefioXeHui s IlpHeMHoif KOMACCHH IO PACCMOTPEHMIO AOKYMEHTOB
HHOCTPaHHBIX IPaXKIaH — KaHAuAaToR Ha o0yuenne B PYIH;

- obecneuenne paboTh IlpreMHON KOMHCCHH IO PACCMOTPEHHIO HKOKYMEHTOB
HHOCTPAHHBIX TPaXAaH — KaHAUAaToB Ha obyguenue B PYIH;

~ oopMiIeHIE HEOOXOMHMMEIX NOKYMEHTOB I 00eCICUeHMS BH3OBOM TIORIEPKKH
HHOCIPaHHBIX TPaXXIaH Ha 00YIEHHE U HallPaBIeHHE COOTRETCTBYIOMINX IPHIIAMIEHUIA,;

- OpraHM3am@s BCTPeY NPHOHBArONMX Ha OOYYeHHE MHOCTPAHHEIX paXaH,
pasmelmense ux B oOLIEXATHY, O3HAKOMIICHHE C NPaBHIIaME PErHCTPAITHH U IIPeOLIBaAHS
Ha Teppuropun Poccuiickol Peneparu, a Taioke ¢ TpeOOBAHMIMY NPOTHBOIOKAPHON
fezomacHoOCTH,

- OpraHm3alsd BCTYNMTENBHEIX HCTIBITAHUH JIS WMHOCTPAHHEIX TIpaX/iaH,
MOCTYTAIOMUX B YHHUBEPCHTET Ha OOydeHHE, B COOTBETCTBHM C AEHCTBYIOIIMM
32KOHONATENLCTBOM B chepe obpazopanms Poccuiickoi ®eaepanmy;

- OhopMiIeHHMe HAUpPABIEHME IUId 3aUII0YEHHA JOTOBOPOB ¢ HMHOCTPAHHBIMH
TPOXAAHAMH, HOCTYIArOUMMH Ha 00yJeHHe Ha KOMIICHCALMOHHON OCHOBE,

- IOATOTOBKA POCKTOB TPHKA30B O 3aYMCHCHIH HHOCTPAHHBIX abUTYpHEHTOR Ha
ofydeHue B YHHBEPCHTET;

- ofopMieHEe X GOPMHUPOBAHTE JITIHOIO JIeJa Ha 3aUMCIIEMOr0 Ha o0ydcHBe
HHOCTPaHHOTO IpakaHi A | [IepeAada ero B yIpapieHHe yIeTa CTYASHIECKHX KagpoB;

- obecrieyeHye BHIIONHEHMS TUIAHOBBIX TIOKasaTeneli IO OpraHM3aluu Habopa H
IpHeMa HHOCTPaHHEIX IPpaxiaH Ha OGyYeHIe B YHHBEPCUTET;

- PEIICHHE COBMECTHO ¢ MUHHCTEpCTBOM O0pa3oBaHMA W Haykd Poccuiickoif
Oenepanid BONPOCOB MHOCTPAHHBIX TPaK/IaH, HAllpaBNeHHSIX 471 O0YIEHHS B NpeAcTax
KBOTEI, YCTAHOBICHHOM nocranoenerueM [Ipasurenscrsa Poccmiickoil Pepepanuu ot 8
okTa0psa 2013 r. Ne 891 «O6 ycTaHOBNCGHME KBOTH Ha O6pa3OBaHHE HMHOCTPAHHEIX
rpaxkial u Jjuy 6e3 rpaxnascTea B Poccumiickoit ®efiepanuuy», B T.4. CBI32HHEIX ©
othopmiennemM MuHuCTEPCTBOM 00pa3oBaHKa ¥ Hayku PQ HanpasneHuii Ha 06yuenme;
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- HAJIU3 X0/la M UTOYOB IIpHeMa HHOCTPaHHBIX IPaKIaH Ha yueby B YHHBEpCHTET |
(10 HEOGXOMMMOCTH, ¥ 32 TOH), a TAKKE MOATOTOBKA JAPYTHX CTaTHCTUYECKUX W
MH(OPMAIHOHHETX MaTEPHANOB (II0 3aIpocam);

- POBEICHIC AHANUTAYCCKOH paboThl 10 pesymnbTaTaM NpPHEMHON KAMOAHMY [0
HaGopy HHOCTPAHHEIX IPAXK/IAH [0 ONPEAeISHIIO KAYECTEA 1 YPOBH:A 0YEPEHOTO IIpHeMa
MHOCTPaHBLIX ofydaloluxcs ¢ BEIPaGOTKOH  COOTBETCTBYIONIHX pexoMenTar i
TIEPCIIEKTHBHOTO XapaKTepa Ha CIeNyIOIy0 NPHEMHYIO KAMIIAHHIO,

- PAcCMOTPCHHC TIOCTYNAIOMEH KOPPECHOHNEHIMH ¥ BENEHHE NEpPelUCKH
(BKIIO9Ad IOCONBCTRA M IIPEACTABUTENBCTEA POCCHH B 3apyBexHEIX CTpaH), OpraBH3aIys
PaccMOTPEHNA 10 CYMIECTRY COAEPIKAIIIXCA B KOPPECTIOHAEHITMY BOIIPOCOB K ITO/FOTOBKA
HeOBXOJAMEIX OTRETOB;

~ BEACHHE ICPETOBOPOB H INOAREPIKAHKE KOHTAKTOR C JIOCONLCTRAMU HHOCTpPaHHEIX
TOCYTapcTB, ¢ 3apyOeXHEIMH BY3aMM, ¢ TPENCTABHTEISIMU dupM, opraguzanuii u
OTHCTPHBIME ~ MHOCTPAHHEIMYM  TP@KAAHAMH, C  POCCHHCKUMU YYPEXKACHUAMUY,
SEHUMAKOIMMUCI MEXIYHAPOJHKIMY BOHPOCAMH, 8 TAKXKE TOCONLCTBAMY POCCriicKoi
Dezepanys ¥ APYTHMH POCCHICKEMIM TPEIICTABHTEILCTRAMY 34 pybGexoM B mpegenax
roMnerennnn Jlenapramenra;

- pabora B Exunoit napopmanmor ot crcrenme, ¢ catirom «O6pazoranue B Poccun
pafic: MHOCTPaHHBIX IpaKTAH» (http:/www.russia-edu.ru/), c CepBHCOM
Uvedomleniefms.pfur.ru u npyravu 6asaMu gaHHEX, 3aKpeIUIeHHBIX 32 JenapTaMenToM,
TIO OpraHusal|M NPAeMa HHOCTPAHHBIX IPak/IaH Ha 00Y4YEHNC B YHUBEPCHTET, IBRKEHHIO
KOHTHHIEHTa 00YJalonIixcs U Jp. ;

- (COIPOBOMCHHEY» MHOCTPAHHEIX OGYYaroluxcs B HOKYMEHTATHHO-TIPABOBOM
acniexre (IPHKA3L, PACTIOPSIKCHMA, 3AIBIICHUS, JIOTOBOPEl M HHBIC JOKYMEHTHI) Ha
IIPOTDKERHH BCOFO TMEPHOAA MX OCYYCHHS B YHHBEPCHIETE COBMECTHO CO CIYKGOMH
NPOPEKTOpA 10 paboTe CO CIyAeHTAME;

- PCIICHHE BOIPOCOB, CBA3AHHEIX C M3MEHCHHEM HANPABISHHS IIOATOTOBKH/
CHCLMaNbHOCTH, NEPEBOJOB HMHOCTPZHHOrO OfydJalomierocs ¢ OAHMOTO (axysTeTs/
HHCTHTYTa/akafieMHiH B APYTOH, NpefOCTARMTEHAEM aKaeMIIECKHX OTITYCKOB, & TAKXE 10
APYTHM BOIIPOCaM 00y9eHHS H YCIIEBaEMOCTH,

- 0OpMIIEHHE [T MHOCTPAHHEIX 06YIalomuxes Heo6X0aumoil JOKYMEHTAIINN, B
TOM HHCIIE IO 3aIPOCaM BHIIECTOAMAX MHCTaRIHIL;

- OCYHNIECTBICHHC KOHTpONA COBMECTHO ¢ Kommepyeckum ynpapnenuem
YHUBCDCATET2 32 3aKMOYCHWEM M WCHONHCHWEM JOrOBOPOB Ha ofydeHue Ha
KOMIIEHCAMOHHOM OCHOBE, IOAFOTOBKOH APYFHX CBS3AHHEIX C 9THM HOKYMEHTOB, &
TAIOKE YyMacTHe B OCYMECTBICHME KOHIPONS 32 TOCTYIIEHHEM OT WHOCTPAHHEIX
ofyJalouxcs, OpraHu3alyii, MEHHCTEPCTE M BEAOMCTB (B cryuae IENEBHIX IpYIIL)
TIaTexed 3a ofyyenre Ha KOMIIEHCAMOHHOH OCHORE;

- TMOArOTOBKA HMHMPOPMAalMM M CTATUCTHYECKOM OTYCTHOCTH B npegenax
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KoMuereHiuy Jlenapramenra,

- BEICHHE YUeTa MUHOCTPAHHBIX 00YyYaroIuxcs 110 YCTaHOBIEHHEIM B YHHBEPCHTETE
¢opMaM TIO CTpaHaM, IO YpPOBHAM, a TakKe IO HAIPABNCHHAM IOATOTOBKH K
CTIEMANBHOCTAM U T.J.;

- paboTa C OTYHCICHHEIMM WHOCTPAHHEIMH IDAXKIAHAME B KOODIMHAIRH C
COOTBETCTBYIOIUMMHE (QaKyJIbTeTaMyl, HECTHTYTAMHE ¥ TIOApa3/ie/ICHAIMY YHUBEPCHTETA, a
TakKe C APYTHMH 3aUHTEPECOBAHHEIME OpTaHU3AIIAMY;

- opra”usanya padoT 0 OTHpaBKE OTIHCICHHHX WHOCTPAHHBIX 00YYAODHXCA U
BBIITYCKHUKOR Ha PONMHY.

5. IPABA JEIIAPTAMEHTA
JlenapTaMeHT 1A OCYINECTRIICHNS CBOMX (DYHKI[RI HMEET I1paso:

5.1. laBaTs pa3pACHEHNA, peKOMEHIALNE 1 YKa3aHWA GaKylIsTeraM ¥ HHCTHTYTaM
I10 BOXIpOCaM, BXOAAINUMM B KoMueTerupro JlenapramenTa.

5.2. 3anpammyMBaTe ¥ IOIYYaTh OT COTPYXHHKOB M CTPYKTYPHBIX IIOApA3HETEHMH
YHHBEPCUTETA CBELCHHA, HEOOXOMMMEIE JUI BRIIONMHEHHMS ROSIOKEHHEX Ha JlenapTaMenT

3ana4 ¥ QyHKIHH.

5.3. 3ampaimEBaTh ¥ KOHTPONMPOBaTb XOX HCIONHEHHS NOKas3aTeIeH o
HHIHKaTOPOB MEXAYHAPORHOU AeATEHHOCTH GaKyIbTeTOR H HHCTHTYTOB 110 IPOGHIIO
HenapramernTa, TpeboBaTh OT 0OYYAIOIMUXCS, COTPYAHAKOB ¥ PYKOBOAMTEEH yaeGHBIX
IOZIpas3JeeHH YHHBEPCHTETA BEIIONHEHNA YCTAHOBIEHHEIX 3aKOHOJATENECTBOM PO 1
YHHUBEPCUTCTOM HOPM B TaCTH, OTHOCAIICHCA K MEXAYHAPONHOH NEATCIBHOCTH M CC
obecrnieueHmo.

5.4.1Io COITaCOBAHMIO C IPOPEKTOPOM IO MEXAYHAPOIAHOM JEATENLHOCTH BECTH
[IEPEUCKY II0 BOIIPOCaM, OTHOCALNHMCA K KOMIIETCHIHH J{emapTaMeHTa, a TakkKe II0
JIPYI'uM BOTIpOCAM.

5.5.1IpoBofuTs COBEAHMS 110 BONPOCAM, BXOJANMM B KOMIICTSHIVIO
HenapramMenTa ¢ IPUBIEIEHHEM, TTO COITIACOBAHNUIO, IPEACTABHTEIEH 3aHHTEPECOBARHABIX
CIPYKTYPHEIX HOAPasACHeHAN YHHBEPCHTETA U CTOPOHHEX.

6. OTBETCTBEHHOCTB JENAPTAMEHTA

6.1. OTBETCTBEHHOCTE 32 HEHAMIEXKAIIEE ¥ HECBOEBPEMEHHOC BHITIONHEHHE
HJenapramenroM Qysxuui, IpexycMOTpPeHHEIX HacrosmmM IlonoXKeHHeM, Hecer
aupexrop JenapramenTa. HagameHuky otnenos JenapTaMeRTa HeCyT OTBETCTBEHHOCTE B
paMKax CBOMX KOMNIETEHITHH.

6.2. Ha nupexropa JlenapTaMeHTa BO3/IaraeTcs IIEpCOHaNbHad OTBETCTBEHHOCTD 34:
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- cobmonenme pneHcryiomero IJoNOXeHMS B NpPOIECCe  pPYKOBOJACTBA
JenapramenToMm;

- CBOCBPEMEHHOE H KaueCTBCHHOE BHIIONHeHHe GyHKIwmi JemaprameHTa,
INaHoB paboTH, pemCHHA BOMIONEHHMX Ha JlemapTaMeHT 3ajad ¥ IIOpYYeHHH
PYKOBOACTBA;

_ -  BHIIONIHCHHE JICIApTaMEHTOM H ero paGoTHHKaMW 3aKOHOZATENECTBA
Poccuiickol Peneparn K OKaJIBHEIX HOPMATHBHELX aKTOB YHMBEPCHTETA;

- HEHAQUIEKallee HCIONHeHHE o0a3apHoCTel Mo cobnmogeHuo 610KeTHOM |
(ynancoBOM MMCOMITIMMBL, 3a JOCTOBEPHOCTh, IOJNHOTY ¥ CBOEBPEMEHHOCTS
IpeIocTaBieHHsd MHDOPMAIMH H NEPBHYHBIX [OKYMEHTOB B  CIPYKTYPHEIC
noppaspenenns PYJIH B cooTmercTBHm ¢ ycraHoBneHuEIM 3 PYJIH mnopamxoM
JOKyMEHTOO00pOTa, a TaKKE 33 COXPAHHOCT:E M 3(GQCKTHBHOE MCIIONb30BAHAE
3aKpEIUICHHOr0 33 HUM UMYIIECTBA, QUHAHCOBBIX CPEACTB H MaTEPHANLHEIX PECYPCOB;

- ofecmedeHne OpraHM3allMyl M BEHCHMA JEIOIPOM3BOACTBA (B TOM YHCHE
XampoBoro u ¢(uHaHcOBOro) JIeMApTAMEHTOM B COOTBETCTBHH C JIOKATLHEIME
HOPMATHBHEIMHE aKTaM¥ YHUBCPCHTETA,

- o(deKTUBHOS WM palOHAIBHOE HCHONB30BaHMe JleMapTaMeHTOM H ero
paboreukaMu pecypcop JemapraMenTa, HEHTPaNM30OBAHHEIX CUCTEM H PECYPCOB
YHHBEPCUTCTA, _

- obecnieuenre Ge30naCHBIX yCIOBHH TpyAa paboTHEKaM JlenapTaMednTa 1 €ro
CTPYKTYPHBIX MOAPa3fIeCHHI1 B IIOMENEHNAX, 3aKPeIyIeHHEIX 3a J{enapTaMeHToM;

- cobmomeHHe NpPaBMI IPOTHBONOXAPHON 6€30MACHOCTH COTPYAHMKAMY
Henapramenra;

- B HHBIX ClydasdX, IPeSyCMOTPEHHEIX 3aKOHOIATENhCTBOM Poccumifckoit
Oenepanyy, TPYMOBHIM [JOTOBOPOM, HODKHOCTHOM HHCTpYKIue# M JIOKaTHHEIME

HOPMATHBHBIMU aKT2M¥ YHHBEPCHTETA.

6.3. OTBEICTBCHHOCTH, paboTHHKOB JlemapTaMeHTa yCTAHABIHMBAaeTcd MX
JOILKHOCTHEIMH WHCTPYKITHAMH.

7. DAUHAHCOBO-XO3SIFICTBEHHA S JEATEJILHOCTD JTEAPTAMEHTA 1
MATEPHUAJNBHO-TEXHUYECKOE OBECIIEYEHHE

7.1. GuHAHCOBO-X03ACTBCHHA HEATEILHOCTS JerapTaMeHTa OCYIEeCTRISETCA B PAMKaX
CMETHI JIOXOZOB B pacxolok IIpopexTopa no MexmayHaponHON NEATENBHOCTH, 2 TAKKe
WTaTHOTC paclucaHusd, corjacopagHoro ¢ IIPY #  yrBepxOoaeMoro pexTOpoM
YHUBEPCHTETA.

7.2. DunancypoBaHue JedTelbHOCTH JenapTaMenTa MOXKeT OCYIICCTRIATECS 38 CUET:
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7.2.1. cpemets cyOcummii u3 peepanbHOro GropkeTa Ha BEINOIHEHHE LOCYIAPCTBEHHOIO
3aJIaHI;

7.2.2. cpencrTB, IIOIYYAEMEIX OT HPHHOCAMIEH JOXOH AeATETLHOCTH,

7.2.3. NOODOBONBHEIX MMYMIECTBEHHBIX NENEBBIX B3HOCOB M IIOKCPTBOBAHIA
IOPHAMYCCKUX 1 PU3NIECKUX M, B TOM YHCIE HHOCTPAHHELX;

7.24. MHBIX HCTOYHHKOB, HE TPOTMBOpEYAINMX JEHCTBYIONIEMY 3aKOHONATENBCTBY
Poccuiickoii @enepammu u yerasy PYIH.

7.3.  ObGopynosanue 7 HMYIIECTBO JlenapraMeHTa HAXOAMTCA Ha BalaEce yHMBEpCHTETA
H 3aKpETIseTcs 3a MaTepUaIbHO OTBETCTBEHHBIM JIMIOM JlenapTaMenTa.

7.4. JlenapTaMenT pasMeIlaercs Ha 3aKpElVICHHEX IPHKA30M PEKTOpa IDIOIA’fX.
IIepepacripesienenyie IUIOINAKe BO3MOXKHO NPH AMKBUAANHE JAOC PEOPraHU3ALlHH
JenapravMenTa, IpH BRABNCHNE HE3(h)EXTHBHO HCIONB3YEMBIX NOMEMICHHH WM IIpH
U3MeHeHHH  ycnoemE  dymxumonuporanms  Memapramenra. Ilepepacnpexencrue
momanei opopMIIIeTCs IPUKa30M PEKTOPa,

8. CO3JAHME, PEOPTAHM3IALIMA A IUKBUAALIASL NETTAPTAMEHTA.

8.1. Cospanme u muxBumanua JlenapraMeHTa NOPOH3BOAUTCH IO PENICHHIO
Vgenoro copera Yuusepcurera.

8.2. Pemenme VwuyeHOro copera YHHMBEPCHTETAa © CO3ZMAHUM WIH JHKBHIAIIHH
Hemapramenta oGOpPMIZCTCA IIPUKASOM pEKTOPA YHHBEDCHTETA, B  KOTOPOM
ONPEACIAIOTCS CPOKM M KOMILIEKC MEp IO CO3[aBMIO, PEOPranu3alid M JMKBUIAITAH
JenapraMenTa B COOTBETICTBHMM C IEHCTBYIOHIMM 3aKOHOZATEABCTBOM POCCHICKOM

Pepepanun.

8.3. VrtBepxuemue macrosmero ITonoxeHwysa, a TAalke BHECEHUHE W3MEHEHMH U
AOTIONHEHHH B HErO OCYIIECTRIAETCS IpHKa3oM Pexropa.

8.4. TIlpu peoprammsanuu [enapraMeHTa Bce TOKYMEHTEL 06pa3soBaBIIrecs B Hpoliecce
ero NeATeNLHOCTH, MEePeRaroTCsa Ha XpaHEeHUe NpaBoNpeeMHUKY, a IPH THKBUIAIMH - B
NEHTPAIBHEIA apXHB YHUBEPCHTETA.

85. Ilpm nmxempamuu JlemaprameHta BCE HMYIUECTBO, 3aKpelUIEHHOE 3a
HenmapramMeHTOM, UOMNEKWT IEPepaCOpPEACIEHHI0 MEXKAY MWHBIMH CTPYKTYPHBIMH
HOpazfeNeHAME YHUREPCHUTETA.
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