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L.OBHINE ITOJIOKEHWA

1.1.lenapramMeHT pasBHTHS UENOBEYECKHUX PECYPCOB (nanee - JlemapTaMeHT) SBISETCA CaMOCTO-
ATENBLHBIM CTPYKTYPHBIM IIOpasfeNeHreM (eepalbHoro rocyqapcTBeHHOTO aBTOHOMHOIO 06pasoBa-
TENBHOTO YUPEeXIEeHHs BhICIIero o0pasoBanus «Poccuifckuit yHuBepcuTeT APy kOB HAPOXOBY (Haee -
PYIH).

1.2, JlenapraMenT co3xaeTcs ¥ TMKBHAMPYETCS IO PELIeHMIO YyeHoro coseTa PYIH u yTBepxna-
eTcd npukasom Pexrtopa.

1.3.lenapTaMenT NOAYUHAETCA HENOCPEACTBEHHO IPOPEKTOPY [0 KaapoBoi monuTHKe PV ITH.

1.4. leraprament pekicTByeT B cooTBeTcTRBHM ¢ KoHCTHTYNMEl Poccuiickott @enepanmn (zaree -
PD), penepansabivMu 3akonamy, yraszami IIpesunenta PO, TOCTAHOBIEHHAMH H PACIOPDKEHIMA npa-
BuTENECTBA PO, TpynoBeM komekcom P®, mpukasamu U pacnopspkeHusaMu MusrcTepeTBa 00pasoBa-
HHA ¥ Hayk PO, Ilonoxkennem 0 mopsmke 3aMelleHHs MOIDKHOCTEH HaydHO-IENaroTHuecKux paboT-
nuKoB, Yerasom PYJIH, Konnextusnesmv Joroeopom, IIpasunaMu BHYTpersero pacmopsnka PYTH,
peteHnsME Yuenoro copeta PY JTH, npukasamu Pexropa PV IH, npuxaszamu mo PYJH, a Taioke qacTo-
smuM Ilonoxenuem.

L.5. lenapTaMenT GHHAHCHPYETCA H3 CPEACTB (eepalbHOro GIOMKCTA, 2 TAKKE BHEGHOIKETHEIX
cpencrs PYJIH B COOTBETCTBHY ¢ YTBEPIKACHHBIM IITATHBIM PACIIHCAHHEM.

1.6. Ilonoxenue o JlenapravenTe npuuuMaetes Yaensm™ corerom PYIIH u yrBepxzaercs Pek-
TopoM PYTH.,

1.7. lenapraMeHT MMeET CBOKO NeyaTh, INTAMI U ONIAHK ¢ 0003HAUEHHEM CBOEr0 HAMMEHOBAHMS
H € yKa3aHHeM NPpUHAINIKHOCTH K PYJTH,

II. OCHOBHDBIE HEJHA U 3ATAYA JEMTAPTAMEHTA

2.1, Oemm:

- YIpPaBIIEHHE 4enoBeUecKuMH pecypcamu PYJIH, nosponsmioliee obecneynBatt YHHREPCHTET
BBICOKOIIPO(eCCHOHATBHBIM KAJPOBLIM COCTABOM, B TOM YHCIIE HHOCTPAHHBIM, TPEOYEMbIM IS addex-
THBHOH peanusaunu Muccuy, [Tporpammer passutus PYJIH, a Taroke JOCTHKEHHS CTPATErHIeCKHX Lie-
nett Poccuiickoro yHUBepCHTETa ApYIOBI HAPOIOB;

~ ZOCTIDKEHHE MAKCHMAIBHOTO cOmxenns nenei PYJIH u nHAMBAAYAISHEIX eNell paGoOTHHKOB;

- peanu3anys KOMIUIEKCa NPONECCOB YIPAaBIeHA YeJI0BEUECKUMH PECYPCAME;

- (hopMEpOBaHHE HOBOIO IpHBIEKATETEHOrO Gperaa «PY IH-yenemnsrit paboTonaTens;

- OIITUMU3AI(MS YIPABIEHHA YeNI0BEUeCKHMH pecypcamu PY L.

2.2. 3anaun:

~ (POpMHpOBaHME KOHICTIHH YIPaBIIeHHS YeIOBEYECKHMHE pecypeamu PV ITH;

- CO3/IaHHEe CHCTEMBI IPUBIIEYCHHA H 10A00pA IIepPCOHaNIa, B TOM YHCIE HHOCTPAHHOTO, B COOTRET-
cTBUH ¢ Muccueil u KynbTypolt YHHBEPCHTETA HA OCHOBE COIIMATBHOIO HAPTHEPCTBA, 00ECIETHBAIO-
IIETO COTTIACOBAHHOCTE HHTEPECOB PaGOTHUKOB H paboTo(aTeNel IO BOIPOCaM PEryTHPOBAHHES TPYAO-
BRIX QTHOLICHH;

- CO3aHKe CHCTEMEI 00y4eHH B pa3BUTHs Iepconana PYJIH;

- CO3JaHHie CHCTEMBI MOTHBAIMH H CTUMYIHpOBaHuA nepconana PYIIH;

- CO3[[@HHE HEOOXOMUMBIX YCIOBUH M1 3(eKTHRHOrO HCMONB30BAHMA 3HAHMI, YMEHH1, HaRkI-
KOB H OIbITd PA0OTHHKOB;

-CO3/AHHE ONTHMAJBHBIX YCIOBUH, UMCIOIMX KOHEUHOH LIENBIO TeHNSHIUIO K MOBBIIEHHIO YIO-
BIIETBOPEHHOCTH COOCTBEHHBIM TPYIOM;

- bopMUpORaHHE K COXpaHEHUE GIATOTPEATHOTO MOPATHHO-ICHXONOTHYECKOTO KIIMATA (B KO-

NEeKTHRE),
- IPOBEACHHUE KAAPOBBIX POTALMH AN INIAHOBOTO CTyXKeOHOT0 IepeMESHHS HiIH CYLIECTBEHHOTO H3-
MEHCHHAS JOIDKHOCTHBIX 00i3aHHOCTEH pabOTHHKA, VIS YBENMYEHHS €0 TPYJOBOH MOTHMBALEH, IUIS
3HAKOMCTBA C HOBBIMHM METOAMH U (hopMaMy pabOTEI, /I CIIOYEHHS KOUIEKTHBA IOPA3CTe s 1
POCTa MONOXKMUTENBHEIX 3MOIHH Cpeii pabOTHHKOB;




- 0becIieueHre COOTBETCTBHS XapaKTEPHCTHK YeIOBEUeCKUX pecypcos PV IH TpeGoBaHmIM, ITO3-
BOJISIONEHM JIOCTHIaTh CTpaTerHdeckue nenHd u 3agayuw PY J[H.

- pa3paboTKa CHCTeMBbI MOHHTOPHHIA COCTOSHUS 9eNIOBEYECKHX pecypcos PYIH;

- NEMOHCTpaNHs BO3MOXHOCTH CaMOPEANH3alH1, POCTa, PA3BHTHS, NIEPCICKTHB TPYIOBOM Jesi-
TensHOCTH B PYJIH,

- KOHTPOIIb U OLEHKA 5Q()EeKTHRHOCTH BHIIOIHEHH HEAHBUAYAIBHEIX miagoB 11TIC, miasoe Ka-
dexnp, u UHEX moapazacaeHuit PYJIH.

I11. OCHOBHBIE ®YHKIIHUH JEITIAPTAMEHTA

3.1. PazpaboTka cTpaTerHu ¥ MUCCHH KaApoBo nonutrky PYJH.

3.2. PaspaboTka NporHo30B, ONpeAeNcHHe TeKylel moTpebHOCTH B KaApaX M HCTOYHHKAX ee
YIOOBIICTBOPEHHS HA OCHOBE H3YUEHNS aKaJCMIYECKOr0 PEIHKA TPYIA.

3.3. Kommekrosanue PYJIH xampamu, npodeccopcKo-IpenofaBaTe/lhCKuM COCTaBOM, paboT-
HHKaMK TpeOyeMBIX NpoQecchit, crenuanbHocTel B KBaM(HUKAIAK, B TOM YUCIE HHOCTPAHHLIMH, B
COOTBETCTBHY MHCCHEH, CTPATErHYECKUMH IIETIAMHE | 3aiayamMu PYTH.

3.4. lloa6op u 0160p pabOTHHKOB COBMECTHO ¢ PYKOBOUTEIIAMH 3aHHTEPECOBAHHEIX TTOIpas e-
JIEHHH 1 BHECEHHE COOTBETCTBYIOLINX TIPEIOKEHHH pyKoBoAcTBY PYTH U pyKoBOAUTENAM CTPYKTYp-
HBIX nopapasaeneHnui PYJIH 06 ux HazHadeHHH Ha JOIDKHOCTH,

3.5. YcTaHOBIEHHE IPAMBIX CBA3EH €O CIIy’KOaMH 3aHSTOCTH K KaIpOBEIME aTeHTCTBAMH, B
TOM YHCIIE 3apYDCIKHBIMH,

3.6. CoBMECTHO ¢O CTyk60H ITaBHOTO OPHCKOHCYIITA paspaboTKa JIOKAIEHEIX HOPMATHBHEIX
8KTOB,, perllaMeHTHPYIOIMX Iponece npueMa B PYJIH no xorkypey.

3.7. NudopMupoBanHe 00 HMEIOIIMXCS BAKAHCHAX Kak paboraukxos PYJIH, Tax ¥ BHEIIHHX CO-
HCKATE/ICH C MCHONB30BAHHEM CPEJICTB MACCOBOH HH(DOPMAIIHH.

3.8. PaccTanoBka kaJpoB Ha OCHOBE OICHKH 3HAHMH, YyMEHHI, HABBIKOB, KBaJIH(bHKauHH -
HBIX M JEJOBbIX Ka4eCTB IEpCOoHANA B moapasaencuuax PV JTH.

3.9. Koutpons 3a coO0TBETCTBIEM PabOTHHKOR 3aHUMAEMBIM JOJDKHOCTSM C IIENBI0 OIPeIeIeHUS
3¢ GeXTEBHOCTH MX TPYAOBBIX 3aTPaT B CTPYKTYPHBIX Ioapasaenesnsx PY TH.

3.10. Odopmnenne npueMa, IeperoIa H YBOMbHEHHS paboTHIKOB PV JIH B COOTBETCTBHH ¢ neii-
crBylomuM Tpynosem 3akonomarensctsoM PP, mprxasamu Pextopa PYIH, mpuxazamu mo PYITH,
AeHCTBYIOMUMH IOJIOXKEHHUAMH, HHCTPYKIHAMM ¥ MHBIMH JOKAIBHLIME HOPMATHBHBIMH aKTAMH, Pery-
JIUPYIOMHUMH TPYAOBBIE OTHOLIEHHS.

3.11.Benenme, XpaHeHHE H BEIZAYA TPYIOBEIX KHIDKEK.

3.12. Benenue ycTaHOBNEHHOM JOKYMEHTALMH M0 KaJpaM COTTACHO JeHCTBYIONIEMY 3aKOHO-
JnaTeascTey Pd.

3.13. QopMmupoBanue u BeienAe GaHKa TAHHBIX O KazpoBoM coctae PYTH.

3.14. IIpoBenenne ananusa MpoeCCHOHATBHEIX, AETOBBIX H MOPATBHBIX Ka¥eCTB paGOTHHKOB
B NIPOLECCE MX TPYNOBOH IEATENHHOCTH.

3.15. Opranusanus npoBeseHus arrectanud paboraukos PYJIH depe? cosnaHne CreHATBHEX
aTTeCTAHOHHBIX KOMHCCHEH ¢ IpUBNeYeHHeM Npodcoloznoi oprammusaiuu. [TocTosHHOE METOmutC-
CKOe U HH$OPMALMOHHOE 0becneueHne pabOTH STHX KOMHCCHH H OCYIECTBICHHE KOHTPOIL 32 XOLOM
BBIIIOIHEHHS PEIIeHHH aTTeCTAllHOHHEIX KOMUCCHH.

3.16. Ananus Texydectd Kaapos. PaspaBoTka MepOIpUSTHH, MOBBIMARIMX 3QYEKTHBHOCTS
crabumusanny kaapos PYJIH, HanpaBIeHHBIX Ha BEIBICHAE IPHYAH JAHHOTO SBICHAS H CIOCOBOB HX
YCTpatcHHs.

3.17. YuacTie B BBIBNEHUH CIIy4acB HapyHICHHs TPYAOBOH JUCIHILTHHE! B IIOAPA3ACICHEAX
PYJIH.

3.18. Kontporns 3a ofecnieueneM COMANIBHBIX rapaHTHil paGOTHUKOB B 06IACTH 3aHATOCTH,
COOMIOACHNS! IOPSIIKA TPYIOYCTPOXCTBA H IIEpeoGydeH:s BEICBOO0NKIAIONTHXCS paGOTHAKOB, TIpeJIo-
CTaBJIEHHA HM YCTAHOBJICHHBIX JILIOT H KOMIICHCAIIMH.

3.19. Odopmnenue paGoTHHKAM OTIYCKOB B COOTBETCTBHH C YTBEPXKNACHHBIMH rpapukamu. Be-
JECHWE y4YeTa HCIIOIh30BaHMA PAOOTHHKAMH OTIYCKOB.




3.20. IloaroToBKa COOTBETCTBYIOIIHX JIOKYMEHTOB II0 IEHCHOHHOMY CTPaXOBaHHIO U [IPEICTaB-
JIEHHE HX B OPraHEI COMHANBLHOIO 00eCHeUeHH.

3.21. IloaroToRka MOKYMEHTOB AN OQOPMIEHUS IIEHCHH 10 BO3PACTY, HHBAIHIHOCTH, IOTEPE
KOPMHJIBLIA.

3.22. lTonroToBka MarTepHalioB IS IPeACTaBICHUS PaOOTHHKOB K IIOOMIPEHHAM.

3.23. IloaroToBka MaTEpHANOB IO [IPUBICYCHHIIO paOOTHAKOB K AUCIMIUTHHAPHOK M MaTepHab-
HOH OTBETCTBEHHOCTH.

3.24. Brigaua crpaBok o padore B PYJIH, Brizada o IMCEMEHHOMY 3a4BICHAI0 pabOTHHKA KO-
U JOKYMEHTOB, CBSI3aHHEIX ¢ ero paboToit.

3.25. PaccmotperHe kano® M 3agBicHHME paOoTHHKOB IIO BOIpOcaM IpHeMa, IepeMenieHus,
YBOILHEHHS], HAPYIUCHHUA NEeHCTBYIOIIETO TPYAOBOTO 3aKOHORaTeNnscTBa PO.

3.26. TIpuHsATHE Mep K BBIABICHHIO W YCTPAHSHHIO MPUYHH, OPOXKIAIOLIKX Xa1o0s paboTHH-
KOB.

IY. OPTAHHM3AIIHOHHAA CTPYKTYPA JEIIAPTAMEHTA

4.1.CtpykTypa u cocras HenapTaMeHTa OIpeACsIeTCs €ro LeIaMH, 3aJa9aMy 1 QYHKITHIMH.

4.2. llltatHoe pacmmcanue JlenapraMeHTa yTBepxkaaeTcd PekTopoM YHHBEpCHTETa 1O UPEH-
CTABJICHHIO HayanbHHKa JemapTaMeHTa o COrJacOBAHUIO ¢ MPOPEKTOPOM IO KaJApOBOH HOIMTHKE K
HavansHuKoM [IDY.

4.3. JlemapTaMeHT BO3TJABILCT HAYANBLHMK, HASHAYASMBIM H OCBODOMXIAEeMEIH OT JOKHOCTH
npuka3oM Pekropa PY/IH no npejcTaBlieHuIo IMpopeKTopa Mo KaQpoBoii IOJHTHKE.

4.4. Havyansuuk JlenapraMeHTa MOKET HMETH 3aMECTHTECIIS.

4.5.3aMecTrTEND HavYalbHUKA JlenapraMeHTa B Opyrue coTpyinuky JlenapraMeHra HasHada-
I0TCA Ha JOIDKHOCTH H OCBODOXKAAIOTCA OT NOJDKHOCTEH IPHKa30M NIPOPEKTOPa 10 KaIPOROI IIOIHTHKE
IO IPENCTaRNEHHIO HadanbHuKa JlemapramMenTa.

4.6. B crpykrypy Henapramenrta BXOIAT:

OTZHEeN KanpoBOH HOMUTHKH M 10AGOPa IepcoHana;

OTZEeN MOHUTOpHHTA paloThl NEPCOHANA;

oTHe)1 00y4eHHs H Pa3sBUTHS IIEPCOHANA.

4.7. Onnara TpyZa cOTpyAHHKOB JlenapraMeHnTa yCTAHABIHBAETCS B COOTBCTCTBHE C YTBEp-
HKIEHHBIM [ITATHBIM pacnucaHueM u IlonoxenueM o6 omnate Tpyaa B PYJH u unbx dopmax mare-
pHaNBHON HOANEPXKKH paboTHHKOB YHMBepcuTera. Corpynaukam [lenapraMeHTa MOTYT BBILIAYH-
BaTECA MPEMHH C YUETOM CBOEBPEMEHHOIO M K8YECTBEHHOTO BEIIOJHEHHS 3a0aHuil ¥ IMYHOTO BKIaga
KaykJ(0ro COTPYIHHKA.

QOyHKIHH 0TAe/1a KaJAPOBOil NOJUTHKH H 0 00pa NMepcoHAIa;

- 0T0Op, IpHEM, COIPOBOXKICHHE pabOTHHKOB, OQOPMIEHHE IPHHSTHIX [0 Pe3YJIbTaTaM KOHKypC-
HOro oTOOpa mpenogaBaTeNell ¥ 0 HTOTaM BHIOOPOB 3aBEIYIOHNIMX KadeIpaMH, NeKaHOB/IHPEKTOPOR
(baxkyIETETOB/HHCTHTYTOB M HHBIX nonpasaencuuii PYIH, ysonsHerwne paGoOTHHUKOB;

- OCYIIECTBIEHHE HeNeBOro Habopa TaTaHTINBLIX B CIIOCOOHBIX MaricTPOB H ACHHPAHTOB IJA Be-
Jenus ofpasoparenbHOl nearensHocTr B PY/IH.

-(popMEpOBaHHE NOCTOSHHO OGHOBIIZEMOI0 PE3EPBa PETEHICHTOB C JIMIEPCKAMHE YEPTAME Xapak-
Tepa Ha 3aMelleHHE BaKaHTHBIX NODKHOCTEH — pe3epB Ha 3aMelleHue, «kaOuHera xyOneposy s al-
MHHHCTPaTUBHO-YIIPaBIeHYECKOro nepcorana PY 1H.

- IPHBIEYEHYE K COTPYJHUYICCTRY M PYKOBOJACTBY (B T.4. HAYYHO-HCCIETIOBATENbCKUMH IIPOEKTAMI)
YHHBEPCUTETOM MOJIOABIX TANAHTIUBALIX ¥ CHOCOOHBIX POCCHHCKHX M MHOCTPAHHBIX CICIUAIHCTOB,
HMEKOIUX ONBIT y4eOHOH, HayqHOH U yIIPaB/ICHYECKOH IEeATeSIBHOCTH B POCCHIICKHX M MHOCTPAHHBIX
y4eOHBIX ¥ HayYHBIX OPTraHH3allngx;

- BLIIBIICHHE, OLICHKA ¥ IPUBIICUYEHNs K yueOHOH, Hay4YHOH, yIpaBleH4Yeckol ¥ ap. paboTe TalaHT-
JIHBBIX K CIIOCOOHEBIX CTYNCHTOB, ACIIMPAHTOB H BHIMYCKHUKOB PV J[H, #uMEIOMEX BLICOKMI TOTEHIHATL,
y4eOHOH, HaYYHOH, eJarOrMYecKOH, yIpaBIIeHUecKoi, OpraHH3aMOHHON U SKCIepTHON paGoThL.




- OTIpeAeTIeHHe TEKYIIEH 10TPeGHOCTH B KaipaX X HCTOUHHKHU €€ YiIOBJIETBOPSHUS Ha OCHOBE H3Y-
9eHHS PEIHKOB TPYI4;

- IPOBEEHHE OTKPBITEIX KOHKYPCOB 110 Ha0Opy BCEX KATETOPH IEpCOHaa;

- BEJICHHE KaJIpOBO# IOKYMCHTAITHN;

- IOJITOTOBKA BCEX BHAOB IIPHKA30B IO KaIPOBBIM BOIIPOCAM;

- ohopMIeHHE IEHCHH 110 BO3PACTY, HHBAIKIHOCTH, [0 CIYYar0 IOTEPH KOPMHIIBIA, B3aUMOOTHO-
IIeHUS C NEHCHOHHBIM GOHT0M H GOHI0M 00A3aTENEHOr0 MEIHIHHCKOTO CTPAXOBAHMNS;

- o(hopMITEHHE HarpaJHLIX JOKYMEHTOB;

- hopMupoBaHKE CHCTEME! BHYTPHKOPIOPATHBHEIX TPAMUIHIL, 00bI9aEB, IPHHIIHIIOB B3aNMOCH-
CTBUSA ¥ T.1. (KOPIIOPATHBHAS KYJIETYpa).

- OCYINECTBIICHHE IIOCTOAHHOTO 0bMeHa uHpopManuel co ciyxbaMu 3aHITOCTH, GUPXAMH TPYIa,
KaJIpOBLIMU areHTCTBAMH, YUEOHEIME POCCHHCKEMHE H 3apyOe/kKHEIME 3aBCICHHIMI,

PyHKIHH 0TAeNa MOHATOPHHIa paboThl NEPCOHANA:

- IPOBCACHHE MOCTOAHHOIO MOHHTOPHHTA 32 BEINONHEHUEM IUIAHOB Ka(eap/ NenapTaMenToB, HHBIX
y4eBHbBIX CTPYKTYPHBIX HOIpasfencHHi (bakynbTeTOB/HHCTHTYTOB, HHAMBHAYATLHEIX MaHos I111C
PYIH;

- [IpOBEEHNE TIOCTOSHHOI0 MOHMTOPHHTA COCTOAHNS denoBedeckux pecypcoB PYJIH u ux cooTrer-
CTBHMA LIE/LIM ¥ 3a7a9aM Y HHBEPCHTETA.

- CO3IaHMe U BeJcHHE 6a3bl JAHHLIX BCEX KATErOpHIii IIEPCOHANA.

- COCTABJICHHE IIAHOB-TPahuKOR ATTECTAIIHH H ONEHKH BCeX Kareropuil nepcoxana PYJIH u xon-
TPOJIb 38 HX BBRIIOIHCHIEM;

- IpoBeicHue arrecTanuy paboTHukos PYTH, ee MeTomuueckoe u HEGOPMALIHOHHOE 0OeCIeUeHHE,
y4acTHE B aHAl(M3¢ Pe3y/bTATOB aTTECTallHy, OCYIIECTBICHHE IIOCTOSHHOTO KOHTPOJIA 33 XOXOM BEI-
ITOJIHEHHS] PEUICHHHA aTTeCTANMOHHONH KOMHACCHH.

- IPORCICHHE aHAIM3a TEKYIECTH KaJ[POB KaK II0 HOApa3Ie/IeHAsIM, TaK H B Maciurabax Bcero YHu-
BEPCHTETA;

- BefieHue (a3l JAaHHBIX BCEX KATETOpHil IepcoHala, BKIIHOYAS KOMIUIEKCHBI CIIEKTP XapaKTepH-
CTHK;

- OpraHH3alX [IPOBe/ICHHs MOCTOAHHBIX COLHONOrHYECKHX HCCISNOBaHHIL, Kacawumecs sddex-
THBHOCTH JIEATENHHOCTH BCEX KaTeropuit nepconana PYIH;

- paceMOTpeHHe Kano0 U 3asBIeHHE paGOTHUKOB 10 BOIPOCaM IIpHeMa, NepeMeIeH s | YBOIbHe-
HHSA, HapYIIeHHs NeHCTBYIOLIETO TPYIOBOrO 3aKOHOAATENbCTRA PO,

- OIPEICNICHUE OCHOBHEIX (DaKTOPOB MATEPHANLHOH H HEMATEPHAIEHOM MOTHBALHH BCEX KaTeropuii
nepcorana PYJJH;

- IIPHHATHE M 110 BBIABIICHUIO B YCTPAHEHHIO IPHIMH, IIOPOMKIAAIOIHMX 00paIleHus paboTHEKOB C
Kanobamu.

- BEIEHHE MOHHTOPHHIZ POCCHICKOTO H 3apyGesHOro akaeMHYeCKHX PHIHKOB Tpyaa (o 3aprmia-
TaM, YCIIOBHAM TPYIa, JIbrOTaM);

PyHKIHH 0TJena 00yyeHHs U PA3BHTHH ePCOHAJIA:

- COBMCCTHO ¢ PYKOBOJMTEISIMH IIPOTPAMM COCTABIECHHE IPaMKOB IIPOBEACHHS 3aHATHHE II0 Ipo-
rpammam [IK/npodnepenoaroTopku mms yaoBAeTBOPEHHAS 3a4B0K ()aKyJIbTETOB/HHCTHTYTOB, HHEIX
nonpaszrenenui PYJIH nia Becex kaTeropril nepcoHana, o OTPAcIaM, HANPABICHHAM H CHENHAIBHO-
CTAM NpOQ. AEATENBHOCTH, YPOBHSM BaageHus WS, TeppuTopraIbHOMY pasMEIIEHHIO,

- COBMECTHO C PYKOBOIUTENIMH noxpasnaenenuit PYJIH onpenenenue xareropwii mepcomana s
TOATOTOBKH K Ca4€ ME&XAYHAPOIHEIX CepTHOHKAIMORHEIX 9K3aMEHOB 10 AHIIHHCKOMY A3LIKY;

- OpraHU3al}s PeATTH3AIHH IPOrPaMM 110 H3YYEHHIO aHTIMHCKOTO S3bIKA I AKalCMHUECKHX | CIIe-
IHANBHEIX IIeICi;




- OpraHM3anyMs Peanu3allid NporpaMM 110 UHQOpMaHOHHEIM TEXHONOIHMAM, & TAKKE CHCTEMaM, HC-
noie3yeMsiM B PY JTH;

- OpraHH3alHad pealu3alliy UPOrpamMM II0 IOATOTOBKE JJIEKTPOHHBIX 00pasoBaTENbHEIX PECYPCOB U
MaTepHaloB;

- OpraHu3alys PeATH3aIMK IPOrpaMM AOIDKHOCTHOIO POCTa H IpodeCCHOHAIBHOTO PAa3BUTHS BCEX
KaTeropuit nepconana PYJIH, nanenenneix Ha yiyumieHne pabOTHHKAMH CBOHX 3HAHHH, YMEHMIH,
HaBEBIKOB, KOMIICTEHIIHIHA;

- OPTaHH3AIlH pear3alluH CriennaasHbX nporpamMm AT10 ms AVII PYIH;

- BHEJIPCHHE COBPEMEHHBIX MPAKTHK II0 YIPABICHHUIO HEPCOHANOM I 3 (HEKTUBHOTO ¥ CBOEBpPE-
MEHHOIO 3aKpLITHA BakaHcuit B PYTH;

- CO3/IaHHE ¥ IIOCTOsHHOE OOHOBJIEHKE caliTa JlemapTaMenTa pa3BUTHS YENOBEIECKHX PECYPCOB B
paMKax KopnopaTuBHOro roptana PYIH.

- TPaHCJLALHSA KOPIOpaTuBHOi KyneType! PY IH, noreaenue ueHHOCTEH H BHAEHHS OTIHUATETBHEIX
NpHBIEKATCIBHEIK ocobernocTedt PY]IH, ompenensiromux ero KOPIOpaTHBHYIO KyJIBTYPY, A0 BCEX pa-
Gotaukos PYIH, poccuifcKuX U 3apyOeKHLIX IPAXKiiaH, OpraHu3amiil, yIpeskIeH i,

Y. IIPABA JEIIAPTAMEHTA

5.1. JlemapTaMenT Ui OCyImecTBIeHH CBOHX GYHKIMH HMEET Npaso:

5.1.1. 3anmpammBare B CTPYKTYPHEIX IIoApasenetusx PYJITH neobxoxuMele JaHAEIE 0 pabOTHH-
Kax, a Ipy PHEME Ha pa0oTy U [IEPEMEIEHHAX pabOTHHKOB - MHEHHAE PYKOBOLHTENEH COOTBETCTBYIO-
KX CTPYKTYPHBIX nogpasgencHuit PYIH.

5.1.2. KoHTponupoBaTh B CTPYKTYPHEIX TIOJPa3AeIeHAIX COOMOAEH e B OTHONIEHHY PaGoTHH-
KOB AIGHCTBYIOLIETO 3aK0OHOAaTeNbCTBa PO 0 Tpyxe, mopsaaKa npeJocTaBIeH s YCTaHOBICHHBIX JIbI0T
H IPEHMYIOECTR,

5.1.3.. TpebGoBate 1 mOTy4aTh OT BCeX CTPYKTYPHEIX onpasae1ennii PYH crexenns, HeoO-
XOMUMBIE JULS BHIMONHEHHA BO3JIOKEHHBIX Ha J{emapTaMenT 3agad.

5.1.4. CaMOCTOATENBHO BECTH MEPETIHCKY N0 BOIPOCAM II0400pa KaapoB, a TAK)KE IO APYLHM
BOIIPOCAM, BXOAALIUM B KOMIIETeHLUIO JenmapraMenTa.

5.1.5. IIpeAcTaBHTENLCTBOBATD IO JOBEPEHHOCTH 0T uMeHH PV TH 1o Bompocam, OTHOCSIIHMCS
K KOMIETeHIUH JenapraMenTa BO B3AHMOOTHOMEHHAX C TOCYJaPCTBEHHBIMA H MyHHIHIATBHEIME Op-
TaHaMH, & TAKKe JAPYTHMH MPeINPUITHIMY, OPTaHU3aMAME, YIPEKICHUIMHE, B TOM YHUCIIE KaAPOBLIME
areHTCTBAMH, Cl1y:XGaMH 3aHATOCTH, KOHTPOIUPYIOIEMHE OPraHaMH,

5.1.6. JlaBare pasbACHEHHs], PEKOMEHIALMH U YKa3aHus 10 BOIPOCAM, BXOISIIMM B KOMIIETEH-
nuro JlemapraMeHTa.

5.1.7. IIpoBOZuTE cOBEWIAHNS ¥ YIaCTRBOBATE B COBEIUAHMIX, IPOBOAMMEIX B PYJTH 1o kampo-
BBEIM BOIIPOCAM H BOIIPOCAM, OTHOCHAINMMCS K KOMIETeHNMH JlenapTaMenTa.

5.1.8. MupopmanuonHoe, JOKYMEHTAHOHHOE, MATCPHANBHO-TEXHHUECKOE H TPAHCIOPTHOE
obecrevenne AesTENLHOCTH J[enapTaMeHTa, a TAkKe COIHaNbHO-OBITOROE OGCIyKHBAHKE €ro paboT-
HHKOB OCYIIECCTBIAIOT COOTBETCTBYIOLIME ToApazaenenuns PV JTH.

YL PYKOBOACTBO AEIIAPTAMEHTA

6.1.Havansuux Jlenapramenta pyKOBOMHT A€STENbHOCTHIO BBEPEHHBIX MY CTPYKTYPHBIX IIOJI-
pazfieneHu.

6.2. Hawanpauk Jemapramenra:

- obecnieunBaeT 23 ek THBHOE BHIIOIHEHHE BCEX BOJJIOKEHHEIX Ha JlemapraMenT DyHKIuii;

- KoopauHUpYeT pabory oTaenos JenapramMedTa;

- OTBCYACT 32 BRIIOJIHEHHE [IPUKA30B ¥ peleHnit MunucTepeTea o6pasosanus u nayky PO,
pemenuii HabnroparensHoro coseta, Yaenoro cosera i Pexropara PY JIH, npukasos i pacmopske-
HHUH PexTopa, nprkasos no PY/IH, npeanucanuii KOHTpONMMpPYIOLIHX OPraHOE;

- TOTOBHT I IIPEACTABNICHK Ha yTBepkaenue Pexropy PYJIH, no cornacoaH#o ¢ IpopexTo-
POM 110 KaJpOBOH NMOTHTAKE, HadabHuKoM [IQY cTpykTypy u ITaTHYIO YHCIEHHOCTS JenapTaMenta,




a TaKXe [IPOCKT CMETHI PACX0M0B Ha obecreueHune paGoTer JenapraMenTa;

- TIOOMPAET LIS IPEACTABIEH S IPOPEKTOPY 10 KaApoBoH nonutuke PY JIH xaHmuaTypH! LIt
HasHAYEHH Ha JO/LKHOCTH paboTHUKOB JenapraMenTa;

- TOTOBHT JUIsl BHECEHMUSI IPOPEKTOPY IO kKaaposoi ronutuke PY TH nipenosxkerns 06 ocBobox-
ZEHHH OT JOJDKHOCTH paboTHHKOR JenapraMenTa;

- TOTOBHT I BHECEHHS IPOPEKTOPY 0 Ka/posoii monutuke PYJIH npeioxenus o moompe-
HUH paboTHUKOB JlemapraMenTa H 0 IPUMEHEHHH K HUM MEp JACIUILTHHAPHOrO B3BICKAHUS,

- OCYIIECTBILIET OLICHKY 3Q)EKTHBHOCTH AESTENbHOCTH COTPYAHHKOR JlenapTaMeHTa;

- H3aCT PacOPsHKEHHs 110 BollpocaM paloTsl JlenapraMeHTa.

YII. OTBETCTBEHHOCTH JETAPTAMEHTA.

7.1. Hauaneuuk JlenapraMenTa, Kak PyKOBOAHTEND IOAPA3AeNeH HECET OTBCTCTBEHEOCTD 38
HAANCKAICE U CBOSBPEMEHHOE BBINONIHEHKE JenapraMeHTOM (DYHKLH, TIPENyCMOTPEHHBIX HACTOS-
muM [loaoxeruem,

7.2. Ha navanpHuka JlenapraMeHTa BO3NAraeTcs MEPCOHANBHAS OTBETCTRCHHOCTS 34

-cobmrofierue IeHCTBYOIIETO 3aKoH0AaTeNnbeTea PO B mponecce pykoBoacTRa JlemapraMeHTOM,

-OpraHH3alHio NeATENBHOCTH JlenapTaMeHTa 10 BEIIOIHEHHIO 32044 H QYHKIHH, BO3IOKEHHBIX
Ha Jlenmapramedr;

-IIpeNOCTaBICHIE HOCTOBEPHOH H(opManuu o pabote MenapramenTa;

-obecneuenre KoH(QHACHIUAILHOCTH CIIyKeOHOH uH(OpMAaIHH;

-CBOCBPEMEHHOC H KAYSCTBCHHOE MCIIONHEHHE IPHKA30B K IOpydeHuit pykoBoacTsa PV JTH;

-OpraHHU3alHuIo B /lenapTaMenTe OepaTBHOM I KaUeCTBCHHOM OArOTOBKY JOKYMEHTOR, BEAe-
HHE NENOIPOH3BO/ICTRA B COOTBETCTBHHU C [CHCTBYIOMAMH HOPMATHBHEIMY AKTAMH, IPABKIAMH H HH-
CTPYKUMSMH;

-cobmonenue pabortaukamu JlemapraMenTa TpyA0BOH M NPOM3BOCTREHHOMN NHCIMILIHHL,

-0DecIeyeHHEe COXPAHHOCTH MMYINECTBA, 3aKPEILIEHHOTO 3a JIemapTaMeHToOM H COBIIONEHHE
IIPABHJI IOXKapHOH 6e30IacHOCTH;

-1I0A0OP, PACCTAHOBKY M A€ATENBHOCTE PaboTHUKOB JlenapraMenTa;

-COOTBETCTBHE ASHCTBYIOIIEMY 3aKOHOAATENbCTBY P®, BH3HpyeMsIX (HOANUCHIBAEMEIX) HM
IIPOSKTOB IIPHKA30B, UHCTPYKLUH, ITOTOKEH)H, IOCTAHOBACHHH H APYIHX JTOKANLHEIX HOPMATHBHEIX
AKTOB;

7.3. Hauanpuuk JlenapramenTa obecrieunpaeT KOHTPOID 3a cOOOeHeM paboTHIKaMu Jlemap-
TaMCHTA [IPABHJ BHYTPEHHETO PACIOPANKA, IPABHI H HOPM OXPaHbl TPYZa, MPABHII TEXHHKY Ge3omac-
HOCTH ¥ [IPasHJI IIPOTHBONIIOXKAPHOH Oe30MacHOCTH.

7.4. PaGoTanku JlenapramenTa IpH ONEHKE TEIOBbIX KadecTs Iepconana PY ITH o6s3assr #exo-
JUTH TOJILKO U3 OPUIMANBHO I10JyYeHHEIX JAHHBIX H MATCPHAIIOB M HE BIIPABE PAsTIAIATh ICPCOHAb-
HBlE 1aHHBIe 0 paboTankax PYIH.

7.5. OTBETCTBEHHOCTh pabOTHUKOB JlenapTaMenTa YCTAHABINBASTCA MX NOJDKHOCTHBIMH HH-
CTPYKLMAMH,

YIIL. PEOPTAHM3ANVA U JIMKBATANMS IETTAPTAMEHTA

8.1. Mamenenus v nonomenus 8 [Tomoxenue o JlenapravMenTte BHOCATCS HA OCHOBAHHY pellie-
Hpst Yyenoro CoseTa u o0BsBAAIOTCS NpuKazoMm PexTopa.

8.2. Peopranusarnus w/uny iMkugaus JenapraMeHTa OCyINECTBISETCs Ha OCHOBAHMH peme-
HHUS YUEHOTO COBETA Y HHBEPCHTETa H 00BABIAETCS IpHKazoM PexTopa.




HaJIeMaIee 1 CBOCBPEMEHHOE BEINONHEHHE [enapraMenToM QYHKIAHN, IIpeyCMOTPEHHERIX HACTOS-
muM [lonmoxennem,

8.2. Ha navansnrka JlemapTaMeHTa BO3IAraeTcs MepcoHaIbHas OTEETCTBEHHOCTD 3.

-cobimoNerne AeHCTBYIOMEro 3aKoHoIaTeMLcTEa PO B iponiecce pykoBocTBa JlerapTaMenTonm;

-OPTaHHA3aIHIO NEATeNBHOCTH JlenapraMeHTa 0 BEIIOIHEHHEIO 30449 i (YHKITHI, BO3JIOKEHHBIX
Ha JlemrapTament;

-IIPEROCTABRIEHUE AOCTOBEPHON HHpopManun o padote JemapraMenTa;

-obecnievenne KORGHUICHIHAIBHOCTA CIIyXkebHoit mH(OopMarmw;

-CBOCBPCMEHHOE ¥ Ka4eCTBEHHOS HCIOJIHEHHE IPHKA30B H II0pyYeHmii pykorogcTea PYIH;

-OPranK3alHio B JlerrapraMeHTe ONeparuBHOM M Ka4eCTBEHHOH NOATOTOBKY JOKYMEHTOR, BeIe-
HHUE NeNIONPOU3BOACTEA B COOTBETCTBHH C JICHCTBYIOIMMH HOPMATHBHEIMY aKTAMH, TIPABUIIAMY U HH-
CTPYKIIMAMH;

-cobiroziene paGoTHEKaMHE JlenapTaMenTa TpyAoBoit H IPOM3BONCTBEHHOM JNHCIATLITHHLT,

-oBeclieyeHre COXPAHHOCTH HMYINECTBA, 3aKPEMIEHHOro 3a J[emapTaMenToM H coOMIoNeH e
TIPaBHI NOXKapHOH 6e30MacHOCTH; '

-IOJ00P, PacCTAHOBKY M JEATEILHOCTE paboTHIKOB JlemapTaMenTa;

-COOTBETCTBHE NEHCTBYIOINEMY 3aKOHOIATENHCTBY PP, BH3HpYeMBIX (MOANMCHIBAEMEBIX) MM
[IPOCKTOB NPHKA30B, WHCTPYKIUH, IION0KEHHH, TIOCTAHOBIEHAH M IPYruX JTOKAILHBIX HOPMATHBHEIX
aKTOB;

8.3. Hawanpnux JenapramMenta 0GeCICIHEACT KOHTPOIIb 32 COGIIOIEHIEM pabotHuKamu Jemap-
TAMEHTA [PABKJI BHYTPEHHETO PACTIOPAIKA, TIPABAIT H HOPM OXPAHEI TP, IIPaBHT TEXHUKH 6e30mac-
HOCTH ¥ TIPABHJI IPOTHBONOKAPHOM GE30IaCHOCTH.

8.4. Paboranku JlenapraMeHnTa Ipy ONCHKE JIETOBBIX KayecTs nepconana PY IIH o6sa3ansr nexo-
JWTE TOJIBKO 3 OQHUIHMAIBHO NOIyYCHHBIX TAHHEIX M MATEPHATOB ¥ HE BIPABE PasTIalIaTh IEPCOHATE-
HEIE fadHble 0 paborHukax PV )IH.

8.5. OTBeTCTBEHHOCTS PAGOTHUKOB JleTIapTaMEHTa YCTAHABIMBACTCS WX MOMKHOCTHBIMH HH-
CTPYKIHSIMH.

YIII. PEOPTAHHU3AIMSA U IUKBUTAITAS TEIIAPTAMEHTA

9.1. Msmenernus u nonoaHenus B [Tonosxenne o JlenapTaMeHTe BHOCIATCS HA OCHOBAHHA pelie-
HHs Yaenoro Cosera H 00bsBIIIIOTCS IPHKa3oM PexTopa.

9.2. Peopranmsaimas u/mii NUKBHAAUNA JenapTaMeHTa OCYLIECTRISETCA Ha OCHOBAHHH pere-
HHS Y4EHOTO COBETA Y HHBEPCHTETA H 00BsBILETCA IprKazom Pextopa.

COI'VIACOBAHO:
100615
Havanmeank [1QY Kypunuun 11.H,
@aé teSom A?qovq«'." L
HIR Z_)/ 3opud A.B.

I'n. ropuckoHCyIBT Kazakoera E H.




Ha[exKalee 1 CBOEBPEMEHHOE BbINONHEHHE [lenapraMenTOM (DYHKIHH, IIpeNyCMOTPEHHEIX HACTOS-
M [fonoxeHueM.

8.2. Ha navanpuuka JiemapTamenTa BosnaracTes IepcoOHaANIbHAsS OTEETCTBEHHOCT 34

-cobmmozienne neficTyIoIMero 3akoHoxaTenseTsa PO B mporecce pykoBoacTBa JenapraMenToMm;

-OpraHH3allkIo JeATeNBHOCTH JlenapTaMenTa 1o BEIIOIHEHHIO 389 ¥ )YHKIHH, BORTOXEHHBIX
Ha JlenapTamMeHT;

-IIPENOCTaBICHIE TOCTOBCPHON HHpopMannn o paGote JemapraMenTa;

-obecneyenue KOHQHACHIHATBHOCTH CIryXe6HOH HEbOpMAIHH;

-CBOCBPEMEHHOE H KAYECTBEHHOE HCIIONHEHNE IPHKA30B U I0pyYeHni pykosoactsa PYJTH;

-OPTaHU3AIMIO B JlenapTamMeHTe ONepaTHRHON H KAYCCTBEHHOM MOATOTOBKH JOKYMEHTOB, BEJe-
HHE NICI0NIPOM3BOACTBA B COOTBETCTBHH C JEHCTBYIOIMMY HOPMAaTHBHBIMH AKTAMH, TIPABHIIAMH U HH-
CTPYKUMAMH,

-cobimoneHne paboTHuKamu JlemapTaMenTa Tpya0BOH H IPOH3BOACTECHHOMN JUUCIIUTUIAHEL,

-0beCrieYeHHe COXPAHHOCTH HMYLIECTBA, 3aKPEINIeHHOTO 3a JenapraMenTom u coOionerne
IIPaBHII NOKapHOH 6e301macHoCTH;

-YI0Z00D, PACCTAHOBKY H JICATENEHOCTh paGoTHukos JlemapTamMenTa;

-COOTBETCTBHE ACHCTBYIOIIEMY 3aKOHOHATenbcTBy P®D, BH3HpyeMBIX (IOANHCHIBACMBIX) HM
HPOCKTOB NPHKA30B, MHCTPYKIMH, [ON0XeHNH, TOCTAHOBICHHH H JPYTHX JOKAIEHBIX HOPMATHBHEIK
aKTOB;

8.3. Hauanenuk Jlemapramerra oGecrednBaeT KOHTPOIB 32 COBIIONCHHEM paborankamu Jlenap-
TaMCHTa NPAaBHII BHYTPEHHETO PacHOPAIKA, IPABHA ¥ HOPM OXPAHE! Tpyla, IPaBHI TEXHHUKH Oe301mac-
HOCTH Y NPaBHI NIPOTHBOIIOKAPHOH Be3011aCHOCTH.

8.4. PaboTnuku JlemapramMenTa IPH OLEHKE NIETOBEIX KAYECTR IEPCOHANA PYTH o6s3anb! nexo-
JATB TOJIEKO U3 O(HIUHANBHO OJIYYEHHEIX JAHHBIX i MATEPHANIOB K He BIPABE PA3I/IallaTh TIEPCOHAIB-
HBIE TaHHBE 0 paboTHuKax PYJIH.

8.5. OTBeTCTBEHHOCTD paGOTHHKOB [lenapTaMenTa YCTAHABIHBASTCS UX JOIDKHOCTHEIMA HH-
CTPYKIHAAMH.

YII. PEOPTAHH3ANMS W JIHKBUAAIUSI TEITAPTAMEHTA

9.1. MaMenenus u nomondenns B Jlomoxenne o JlenapramMenTe BHOCSTCS Ha OCHOBAHHH pelle-
HuA YueHoro CoseTa U 00BABIAIOTCS IPHKa30oM PexTopa.

9.2. Peopranusarus u/Hny JMKBHnanus JlemapTaMenTa OCYIHeCTBIAETCS Ha OCHOBANHY peure-
HHS YYEHOTO COBETA Y HHBEPCHTETA U OOBABIAETCS IPHKA30M Pekropa.

COTJIACOBAHO:
Hauanprauk [1OY Kypuraun W.H,
Haganpupk YBEYu®K 3opun A.B.

' XOpHCKOHCY BT Kasaxopa E.H.




